Ilonosxenue
0 3aLIMTe, XPAHEHHH, 00padoTKe U nepegaye MEPCOHANBHBIX AAHHBIX PAGOTHHKOB U
ody4aomuxcst 06,1aCTHOrO rocy1apcTBEHHOr0 GX0IKETHOT0 NPodhecCHOHANLHOT0
o0pasoBaTeabHOro yupexaenus «CapaeBckuil MHOroQyHKUHOHANBHBIN KOJLIENH
(OT'BIIOY «CapaeBcKHI KOJIENK»)

Hacrosiee [Tonoxenune o 3amuTte NepcOHaNbHBIX AAaHHBIX PAGOTHUKOB M 00YYarOLIUXCS
00pa3oBaTeNbHOr0 yupexkaeHus (nanee — [lonoxeHue) pa3paboTaHO C LENBIO 3aLUUTHI
MHPOPMAIlMH, OTHOCANIEHCS K JHYHOCTH M JIMYHOM JKU3HH PaGOTHHKOB M OOYYAIOLIMXCS
OI'BIIOY «Capaesckuit komnemk» (mamee — Komtemx), B cooTBercTBUM ¢ TpymOBBIM
xonexkcoM Poccuiickoit @enepannn, enepansHbiM 3akoHOM 0T 27.07.2006r. Ne 152-03 «O
NEPCOHANPHBIX NAHHBIX», TocTaHoBieHueM IlpasutensctBa Poccuiickoit ®enepauuu ot
15.09.2008r. Ne 687 «O6 yreepxnenun Ilonokenuss o6 0coBGeHHOCTAX 06PaGOTKH
NEePCOHATBHBIX JaHHBIX, OCYLIECTBIAEMON 0€3 HCIIOAb30BAHUS CPEICTB ABTOMATH3ALUHY,
nocranosienneM IlpaBurensctBa Poccmiickoit @emepanmu ot 21.03.2012r. Ne 211 «O6
YTBEPXKACHUU NEPEYHS MEP, HAIPaBICHHBIX Ha OOECIIEUCHHE BBHINMOJHEHHUS OOA3aHHOCTE,
npenyCMOTPEHHBIX PenepanbHbIM 3aKOHOM «O MepCOHATBHEBIX JaHHBIX ).

1. OOmwue nosnoxenuns

1.1, IlepconanbHbie manHple — Mobas HHPOPMALKS, OTHOCSIIAICS K ONpPENeTeHHOMY WIH
ONpPEAeIACMOMY Ha OCHOBAHMM TakoW wuHpOpMaLMu Qu3HUecKOMYy JHly (CyOBEKTY
IEPCOHANBHBIX [aHHBIX), B TOM 4YHUCJIE €ro (aMuius, uMs, OTYECTBO, TOA, MECSI, Hata
MECTO POXKIEHH, afpec, CeMeHHOe, COMUABHOE, HMyIHeCTBE:HHOG T0JI0)KeHHe, 00pa3oBaHue,
npodeccus, T0X0AbL, Ipyras HHHOpMAIHs. -

1.2. IlepconansHble naHHele paboTHHKA — HWH(OpMauus, HeoOXomumas paboTONATEeNIO B
CBA3H C TPYAOBBIMH OTHOINEHMAMH M KACAIOLIAsCs KOHKPETHOrO pabOTHHKA.

Ilepconanpusie HaHHble o0ydaromuxcs — HHPOpMALMs, HeOoOXOAMMas 00pa3oBaTElILHOMY
YUPEXKACHUIO B CBS3M C OTHOLICHHMSMH, BO3HHKAIOIIMMH MEXKIY OOYYarOLIMMMCS, €ro
poIuTeNsSIMH (3aKOHHBIMM IIPEACTABUTEISIMA) U 06pa30BaTEbHEIM YUPEKICHUEM.

1.3. OOpaborka NepCOHANBHBIX [AHHBIX — NEHCTBHS (ONEpauuu) C TMEepPCOHANTBHBIMHU
JaHHBIMH, BKJIIOYas CcOOp, CHCTEMATH3allMIO, HAKOIUIEHHE, XpaHeHHe, yTOYHEHHE
(o0HOBNIEHHME, M3MEHEHHE), MCTIONB30OBAHME, PACIPOCTPAHEHHe (B TOM uHC/e Mepenauy),
obe3nnuuBanue, 6JJOKMPOBAHUE, YHHUYTOXKECHHME [IEPCOHATLHBIX JAHHBIX.




PacipocTpaneHre IEpCOHANBbHBIX [AHHBIX — [IeMCTBHS, HANpABIEHHBIE Ha Iepeiady
II€PCOHATIbHBIX JAHHBIX ONPEIENICHHOMY Kpyry JHUI (Ilepefaya MepCOHABHBIX JaHHBIX) HIIH
Ha O3HaKOMJICHHE C IICPCOHATBHBIMM IaHHBIMM HEOrDAHMYEHHOrO KpPyra JIMI, B TOM YHCIIE
00HApOOBaHNE NEPCOHANBHBIX JTAHHBIX B CPEICTBAX MACCOBON MH(MOPMAIIHH, Pa3MEILEHHE B
HHGOPMALHOHHO-TENEKOMMYHHKAIIMOHHBIX ~ CETAX WIM [PEIOCTAaBJeHHE JOCTyra K
NEePCOHATBHBIM JAHHBIM KaKHUM-JIHOO UHBIM CIIOCOOOM.

Vicnons3oBanue MNEPCOHANBHBIX NaHHBIX — NCHCTBHSA (OMepauyd) C MEePCOHANbHBIMH
JaHHBIMH, COBEPLIAEMBIC ONIEPATOPOM B LEJIAX NPUHATHA PEIUEHHH WM COBEPIUEHMS MHBIX
NEHCTBHH,  MOPOIKIAIONHX IOPHJUYECKHEe TOCHEACTBUS B  OTHOWIGHHH CYOBEKTA
NEPCOHANBHBIX NAHHBIX MM APYTUX JHL JUOO HHBIM 00pa3oM 3aTparuBaiOllMX [IpaBa U
CBOOOMIBI CyOBEKTA IEPCOHANBHBIX JAHHBIX MK APYTUX JIHII.

OO0wenocTynHble  NEPCOHANBHBIC  [TaHHBIE —  IIEPCOHANBHEIC  JAHHBIE, JOCTYT
HEOTPAaHWYEHHOTO KPYTa JIMLl K KOTOPBIM MPENOCTABIIEH C COTIacus CyObeKTa MepPCOHANbHbIX
JAHHBIX MM HA KOTOPBIE B COOTBETCTBUU C (peaepanbHbIMU 3aKOHAMH HE PaclpoCTpaHseTcs
TpeboBaHUE COOMIONCHUS KOHPHACHIMAILHOCTH.

1.4, K nepcoHaTpHBIM JaHHBIM PabOTHUKA, OJTy4aeMbIM paGOTOLATENEM U MOLIEKALIIM
XpaHEHHIO y  paboTomaTens B HOpSAOKe, HPeNyCMOTPEHHOM  JeHCTBYIOIUHM
3aKOHOJATEIIbCTBOM M HacTosAmmM IlomokeHneM, OTHOCSTCS CIEAYIOUIME CBENCHUS,
COAEprKaIlMeCs B INYHBIX JiesiaX pabOTHUKOB:

- IACTIOPTHBIE aHHble pabOTHHKA;

- MHH;

- KOIHUS CTPaxOBOI'O CBUICTENBCTBA FOCY1aPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHHU;

- KOIIMA JOKYMEHTa BOMHCKOIO ydera (VI BOSHHOCTYXKaIUX U JIUL, HOAIEKAIMX IIPU3BIBY
Ha BOCHHYIO CITYKO0Y);

- Komus JOKyMeHTa 00 00pa3oBaHWMM, KBAUTH(QUKAIMA WIM HAIMYUM CIEHMANBHBIX 3HAHMIM
(pu TOCTYINIEHHHM Ha paboTy, TPeOyIOWYIO ClEeUManbHbIX 3HAHUN WIH CHENUaTbHON
[IOATOTOBKH);

- AHKETHBIC JaHHPBIC, 3allOJHCHHblE Da0OTHMKOM NPU NOCTYIUICHHM Ha paboTy UM B
npornecce paboTel (B TOM dHCIe — aBTOOMOrpadus, CBEIECHHS O CEMEHHOM MOJNOKEHUH
paboTHHKa, TepeMeHe haMUITHK, HATMYMA IeTell U IKINBEHIEB);

- TOKYMEHTBI O COCTOSTHUHM 37I0POBbs (CBeAeHHs 00 MHBATUIHOCTH, O GEPEMEHHOCTH U T.11.);

- MHBIE JOKYMEHTBI, KOTODHIE C Y4YeTOM CHenu(uky paboTel M B COOTBETCTBHH C
3aKOHOZaTeNBCTBOM Poccuiickoli Penepalny 10MKHBI GBITH MPeIbABIEHBl PAGOTHHKOM [pH
3aK/JIIOUEHUM TPYAOBOTO JOroBOpa W/IM B NEPUOA €ro ASHCTBHS (BKIHOYAsS MEAHILUHCKHE
3aKNIOYEHUS,  TIPENbSBIIEMble  pabOTHUKOM  NpPH  TMPOXOXKIEHHWH  00A3aTeNbHBIX
NPEABAPUTEIIBHBIX U MIEPHOJUIECKUX MEIUIIUHCKUX OCMOTPOB); !

- TPYZOBOH1 JOTOBOD;

- 3aKIII0YEHHE 10 JAHHBIM [ICHXOJIOTHYECKOTO HCCIIEI0BAHHUS (€CIIH TAKOE UMEETCS);

- KONHM IIPHKAa30B O NpHeMe, TE€PeBOJax, YBOJBHEHUH, IMOBBINICHHH 3apaGoOTHOM IaThl,
NPEMHPOBAHUH, IIOOLIPEHHUSIX U B3bICKAHHSIX

- IM4Has KapTouka no gopme T-2;

- 3asABICHUC, OOBACHUTENbHAS U CIIy)KeOHBIE 3aMUCK pabOTHHKA,

- IOKYMEHTBI O IIPOXOXKACHHH PaOOTHUKOM aTTECTAIMH, [IOBIIEHNS KBATH(QUKALHIH,

- MHBIE JOKYMEHTBI, COACPXKAIIMEC CBEACHUS O pabOTHHKE, HAXOXKACHHH KOTOPBIX B JITYHOM
gene  pabOTHHKA  HEOOXOAMMO 1A JOKYMEHTAIBHOrO  O(QOPMIEHHS  TPYHOBBIX
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NPAaBOOTHOLICHUA ¢ pPabOTHHKOM BKJIIOYas IPHUTOBOPEI CyZa O 3ampere 3aHUMaThCs
TeJaroru4ecKot NeATeIbHOCTBIO HITH 3aHUMATh PyKOBOISIIHE JOJDKHOCTH).

1.5. K nmepcoHanbHBIM JaHHBIM OOYYarOLIMXCs, I[OJy4aeMbiM  00pa3oBaTelbHbIM
YUpeKACHHEM U TMOMICHKALIUM XPAaHEHHIO B 00pa3oBaTElIbHOM YUYPEKACHUH B IOPSJIKE,
IIPENYCMOTPEHHOM  JEMCTBYIOIIMM 3aKOHOAATEIBCTBOM M HAcTOSIIMM  [losiokeHueM,
OTHOCSTCS CIEXYIOLIME CBEACHHS, CONEPIKALIUECS B TUYHBIX JejIaX YYalMXCs:

- JIOKYMEHTEI, YIOCTOBEPSAIOLINE IMYHOCT 00yUaromerocs (CBUACTENBCTBO O POXKIAEHHU HITH
nacmopT);

- IOKYMEHTBI O MecTe NPOXKUBAHUS,

- IOKYMEHTBI O COCTaBE CEMBU;

- IOKYMEHTEI O IIOJIyYeHUH 00pa30oBaHts, HEOOXONUMOTO JUIS NOCTYILICHHUS;

- IOKyMEHTBI O COCTOSHUY 3J0POBbs (CBEACHUS 00 MHBAIMIHOCTH, O HAIMYHHM XPOHHYECKUX
3a00JIeBaHu, METUIMHCKOE 3aKIIOUEHHE 00 OTCYTCTBHU IPOTHBOIOKA3aHMUI Tt 00YUEHHUS B
00pa3oBaTENbHOM YYPEKIECHUH KOHKPETHOTO BHIA M THIA, O BO3MOMKHOCTH H3yUeHMS
IPEIMETOB, IIPEACTABISIONIMX [TOBBIIEHHYIO OITACHOCTD ISl 30POBBS U T.11.);

- IOKyMEHTBI, TOATBEPKAAIOMINE IpaBa HA JOINOJTHUTENbHbIE FAPAHTUY M KOMIIEHCALUH 110
ONpeIeNICHHBIM OCHOBAHHUSAM, NPEYyCMOTPEHHBIM 3aKOHOJATENBCTBOM (pOIUTEIH-UHBAIMIEL,
HETIOJIHAs CeMbsl, peOCHOK-CHPOTA U T.I1.);

- HHBIE JOKYMEHTBI, COJEp)Kalllie IepCOHATbHBIE MOaHHbIE (B TOM YHCIE CBEICHUS,
HeOOXOIMMBIE I IPEJOCTaBACHHs OOydYaromeMycs TrapaHTHH W KOMIICHCALHI,
YCTAHOBJIEHHBIX JEHCTBYIOIINM 3aKOHOAATENBCTBOM).

1.6. Hacrosmee [lonmoxeHnne M HU3MEHEHHS K HEMy YTBEPIKIAIOTCA IUPEKTOPOM
00pa30BaTENBHOrO YYPEXKAEHHS U BBOJATCS MPUKA30M [0 06pa30BATEIbHOMY yYUPEKACHHUIO.
Bee paborauku Kommemxa mOmKHEI OBITE O3HAKOMJEHBI [OJ PACIKMCKYy C JAaHHBIM
TMIOJIOXKEHHUEM M H3MEHEHHUSAMMU K HEMY.

2. OcHOBHBIE yCJIOBHS IPOBEICHNs 00PaGOTKH NepCOHAJbHBIX NAHHBIX.

2.1. Koanemx ompenenser o0beM, coaepikaHHe 00pabaTbiBaeMbIX NEPCOHANBHEIX JAHHBIX
pabOTHUKOB M OOydaromuxcs, pyKoBOACTBYsick Koncruryuuedt Poccuiickoit ®enepauuy,
Tpynoseim kozekcom Poccuiickoit @enepauun, 3akona PD ot 10.07.1992 r. Ne 3266-1 «O6
00pa3zoBaHUM» U UHBIMHU (elepaTbHBIMH 3aKOHAMM.

2.2. O6paboTka MEPCOHANBHBIX IAHHBIX Pa0OTHUKOB OCYLIECTBIAETCS HCKIIOUHTENHLHO B
uensax obecmeueHds COOMIONEHHs] 3aKOHOB W WHBIX HOPMATMBHBIX aKTOB, COIEHCTBHS
pabOTHMKAaM B TPYIOYCTPOWCTBE, OOy4YeHHH U NPOABMXCHUM MO CIyx0e, a TaKxke
obecneyeHuss JU4HONH ©Oe30macHOCTH pabOTHHKOB, coxpaHHOCTM MUMYILECTBA, KOHTPOJIS
KOJIHYECTBA U Ka4eCTBA BHITOJIHACMOM paboThI.

O6paboTka nepcoHaIbHBIX JAaHHBIX 00YYarOLIErocs MOXKET OCYIUECTBIATHCA HCKITFOUUTEIHHO
B Uenax obecrmedeHHs COOMIONECHMS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB;
coneiicTBusd oOywaromuMmcs B O0Oy4eHHH, TPYAOYCTPOMCTBE; OOECIICUEHHS HX JIHYHOM
0e30macHOCTH; KOHTPOJIA KauecTBa 00y4eH st ¥ 00eCreueHns] COXPAaHHOCTH HMYIIECTBA.

2.3.  Bce mnepconanbHble JaHHBlE pa0OTHHKA MpPENOCTABNSAIOTCH pabOTHHKOM, 3a
MCKIIIOYCHHEM CJIy4YaeB, MpPEeIyCMOTPEHHBIX (elepalbHbIM 3aKOHOM. ECiu nepcoHanbHbIe
JaHHble PabOTHHKA, BO3MOXHO, HOJYYMTH TOJBKO y TPETHEH CTOPOHEI, TO paBOTONATEIH
00a3aH 3apaHee yBENOMUTH 00 3TOM paGOTHHMKA M IOJYYHTh €r0 MHUCBMEHHOE COrJacHe.
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PaGoTonarens MomkeH COOOIMTH PabOTHHKY O LENSX, NMPEANONaracMbIX HCTOYHMKAX H
croco0ax TONyYeHHs MEPCOHANBHBIX [aHHBIX, & TaKkKe O XapaKTepe IOUIEKAIIHX
TIOJIyYEHUIO NIEPCOHATBHBIX NAHHBIX M IIOCIEICTBUSAX OTKasa pabOTHUKA JaTh IMUCHMEHHOE
COIJlacHe Ha UX TOJyueHHe.

2.4, TlepcoHanpHbIE JaHHBIE HECOBEPILEHHOJETHErO OOYYAIOLIErocs B BO3pacTe cTaplue
14 jeT MpenoCTaBaAIOTCS CaMHM O0YYaIOLIMMCS ¢ MMCHMEHHOTO COIJIACHS CBOMX 3aKOHHBIX
NpeICTaBUTeNIe! — POAUTENEH, YCHIHOBATENEH WK ronednTe s, Eciu nepcoHaNbHbIe TaHHbIE
00y4aroIerocs BO3MOIKHO IIONyYHTh TOJNBKO ¥ TPEThel CTOPOHEI, TO 0OYYAIOIIKIICS JODKEH
6BITH YBEIOMIEH 00 ITOM 3apanee. OT Hero u ero poxuteneit (3aKOHHBIX MpeACcTaBUTENEH)
JOJDKHO OBITH TOJNYYEHO MHMCBbMEHHOE COINIACHE HA MOJyYEHHME MEPCOHATBHBIX JAHHBIX OT
TpeTheil CTOpOHBI. O0YYarOMIMHACS M €r0 POANTENH (3aKOHHBIE NPEACTABUTENN) TODKHEI ObITh
NpOMHGOPMUPOBAHB! O IHENAX, [MPEANONaraeMblXx HCTOYHMKAX M Crocobax NOJy4YeHus
[EPCOHANBHBIX JAHHBIX, & TAKXKE 0 XapakTepe NOAIEKAIIUX MONYYCHHIO MEPCOHATBHBIX
JaHHBIX Y IIOC/IEICTBUSAX OTKA3a JaTh [IMCbMEHHOE COIJIaCHe Ha UX MOJIyYEHHE,

2.5, Komwremx He uMeeT mpaBa moiydath ¥ oOpaGaThIBaTh IIEPCOHANILHBIE JAaHHbIE
paboTHHKA, OOYYAIOLIErocs O ero MOJHTHYCCKHX, PEIUTHO3HBIX M HHBIX YOEKICHHSIX H
YaCTHOM XKU3HM 0€3 IIHCEMEHHOrO COTyIacks paboTHHKA, 00yJarOIIerocs.

Kosnemx He umeeT mpasa mosyyath u o0pabaThiBaTh IEpCOHANBHBIE JAHHBIE PaGOTHHKA,
00yH4alOIIErocs. 0 €ro WICHCTBE B OOGWIECTBEHHBIX OGBEAUHEHUSX MIH €ro MpodCo3HOMN
ACATENIBHOCTH, 33 MCKITFOUCHUEM CIIy4aeB, IPeAyCMOTPEHHBIX (elepalbHbIM 3aKOHOM.

2.6.  Komwremx BmpaBe OCYIIECTBIATH cGOp, Mepenady, YHHUYTOXKEHHE, XpaHEHHE,
HCIIONIb30BAHNE HH(OPMAMH O TONHTUYECKHX, DPEJMIHO3HBIX, APYTHX YOEKICHHSIX M
YaCTHOH JKM3HHM, a TaKKe WUH(OpMALMM, HAPYIIAIOLUIEH TaifHy MEPenuCcKy, TeledOHHbIX
NICPEroBOPOB, MOYTOBBIX, TENErpadHBIX U MHBIX COOOLIECHHUI:

- pabOTHMKa TOJIBKO C €0 MHCbMEHHOTO COTNIACHS MM Ha OCHOBAHMH CYNeGHOTO PEIeHHUS;

- 00y4aroLerocss TONbKO C €ro MUChMEHHOIO COrjacus (COriacus pomHMTeNeil (3aKOHHBIX
NPEICTaBUTE/IEH) UIIH HA OCHOBAHUH CyIeGHOTO pElleHHUS.

3. XpaHeHHe H HCIIOJB30BAHHE IEPCOHANLHBIX JAHHDIX

3.1. TlepconanbHble NanHble pabOTHHMKOB M oOydarommxcs Komnemka XpaHsates Ha
OyMaXHBIX H O3NEKTPOHHBIX HOCHUTENSX, B CHNEUHANbHO MNPENOCTABNEHHBIX IS 3TOro
MOMEIIEHUAX (Ha pabOTHHKOB B OT/ENE KapoB B cefide Ha GyMaXHbIX HOCUTENAX: TPYIOBAs
KHIKKA, THYHAs KApTO4Ka ¥ Ha JJEKTPOHHBIX HOCHTENAX C OrPaHHYEHHBIM JOCTYIIOM; Ha
ofyuaromuxcs B y4eOHOM dyacTh, B celipe Ha GyMaKHBIX HOCHTEISX H Ha JNIEKTPOHHBIX
HOCHUTENSAX C OTPAHHYEHHEIM JIOCTYIIOM).

3.2. Ilpu nHabope CHELMATUCTOB QOKYMEHTBI, HAxONAIIMecs B paboTe B OTHeNe KaJpoB
(yueOHOM 4acTH), MOT'YT HAXOMUTHCS HA pabouMX CTOAX MM B CIIELHATbHBIX TTANKaX TOIbKO
B TeyeHur pabouero aua. Ilo okoHuaHuu paGouero IHs AaHHBIE IOKYMEHTBH IOJKHBI
yOHpaTecs B 3alKparonyecs mKadsl.

3.3. JIokyMeHTBI NPETEHIEHTOB, KOTOPBIE He ObLIH NPUHATH Ha padoTy (yueby) cliuBaroTes
IO MECANaM H [0 NPOGUIIM CIENHATHCTOB M XPAHSTCS B 3aMPAIOIIAXCS MIKadaxX B TEYCHUH
6 MecAneB; nanee JOKYMEHTHI IOJIEXKAT YHHITOXKESHHIO.

3.4. B npouecce xpaHeHHs MEPCOHANBHBIX NaHHBIX pabOTHUKOB M obydaromuxcst Koemka
JOJIKHBI 00€CTIeYnBAThCS




- TpebOBaHMA HOPMATHBHBIX JOKYMEHTOB, YCTaHABIHBAIOLIUX [PaBHIa XpaHEHHUS
KOHQUIEHIIHABHBIX CBEICHHI,

- COXPaHHOCTb HMEIOIIMXCS NAaHHBIX, OTPAHHYCHHE AOCTYIA K HUM, B COOTBETCTBHH C
3aKOHOZATENLCTBOM Poccuiickoit Denepanuy 1 HACTOAIIM [onoxxennem;

- KOHTPONL 3a MOCTOBEPHOCTBIO M IMONHOTOM MEPCOHANBHBIX NaHHBIX, MX DETYJSPHOE
OOHOBIIEHHE H BHECEHHE 10 MEPEe HEOBXOIMMOCTH COOTBETCTBYIOIUUX HU3MEHEHHUIA,

3.5. JIoKHOCTH, OTBETCTBEHHbIE 32 cOOp NMepCOHANbHBIX NAHHBIX — CTELHUATHCT 10 Kazapam
(Ha paborrmkoB Kommemxka), unenst IIPHEMHOH KOMHCCHH, CEeKpeTaph Y4eGHOM 4acTy (Ha
o0ydJarommxcs).

3.6. JIomKHOCTH OTBETCTBEHHBIE 3a 00paboTKy NepCOHANBHBIX NAHHBIX — CIIEUHUANUCT 10
Kalpam, pabOTHHKH OyXTajITepuu, ceKkpeTaphb y4eOHO# yacTy.

3.7. locTyI K MEPCOHANBHBIM JAHHBIM paGoTHUKOB 1 00yuaromuxcst Komnemka umerot:

- IUPEKTOD;

- 3aMECTHTE/IU JUPEKTOpa;

- INIaBHBIA Oyxranrep;

- CIIENHAITACT 10 Kazpam;

- PYKOBOIATENH CTPYKTYPHBIX IOIPA3NENEHHH ~ K HepCOHANBHBIM IaHHBEIM PpabOTHUKOB
BO3ITIABJISIEMBIX TIOAPA3eNeHuUi;

- KJIaCCHBIE PyKOBOJUTENH (TOJIBKO K NEPCOHATBHEIM TAHHBIM 00yyarommxces cBoel rpymmer);
-CeKpeTaphb JUPEKTOPa,;

- CEKpeTapp y4yeOHOM YacTu;

- IpenoJasarenb-opranusarop OBX;

- MHBIE PaGOTHHKH, ONpELesseMBIe MPHKA30M nupekropa Kommemxa B mpemenax cpoei
KOMIIETEHIIMH.

3.8. Cnenmanuct 1o xampam, CCKpETaph y4eOHON 4acTu (Ipyrue paGOTHUKH, OTBETCTBEHHELE
33 COOp IMEPCOHANBHBIX NaHHbIX) BIIpaBe MnepenaBaTb NEPCOHANbHBIE JaHHBIE PaGoTHHKA B
Oyxranrepuro Komnemxa B ciyyasx, YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM, HEOGXOMUMBIX
AJIs UCTIONHEHUS 003aHHOCTEH pabOTHHKOB Oyxranrepuu.

3.9. Jlupexrop Komnemxa Moxer NICpellaBaTh NEPCOHANBHBIC JaHHbIE PaGOTHUKA TPeTHUM
JTILAM, TOJBKO €CIH 3TO HEOOXOAMMO B LE/SX IPEAYNPEKICHUS YTPO3BI XKU3HU U 310POBbS
PabOTHHKa, & TAKXE B CIy4asX, yCTaHOBJEHHbIX 3aKOHOJATEILCTBOM.

3.10. IlomMuMoO nHm, yKa3aHHEIX B M. 3.5. Hactoswero Ilonoxenus, mpaBo nocryma x
[ICPCOHANBHBIM ~ AHHBIM ~ paGOTHHKOB M OOYHAIOIMXCS  HMMEIOT  TONBKO nHna,
YTIOTHOMOYCHHBIE NEHCTBYIOUMM 3aKOHOIATEIbCTBOM, B TOM YHCIe: rOCYNapCTBEHHBIE U
HEroCyIapCTBEHHEIE GyHKUHOHANBHBIE CTPYKTYPBI: HaJIOTOBBIE HHCIIEKIHH,
PaBOOXpaHUTC/IBHBIC OPraHbl, OPraHbl CTATHCTHKH, CTPAaXOBble areHTCTBa, BOEHKOMATEHI,
OpTaHbl COUMANBbHOTO CTPaXOBaHHUs, ICHCHOHHBIE (GOHIBL, IIOpa3IeIeHUs] MYHUIUIATBHEIX
OPraHoB yIpaBICHUS.

3.11. Hpyrue opranmsamuu. CsemeHus o paboTaromeM pabGoTHUKE WK YK€ YBOJIEHHOM
MOTyT OBITH NpENOCTaBAEHbl APYrOM OpraHM3amMell TOMbKO ¢ IHCBMEHHOI0 3ampoca Ha
611aHKe OpraHM3aLUK C IPUIIOKEHHEM KOMHHU 3a5BNeHHUS COTPYZHHUKA.

3.12. PORCTBEHHUKY U WiieHbl cemeit:

- TICPCOHANLHBIC NaHHBIE PaGOTHHKA MOTYT OBITH IIPeLOCTaBICHSI POACTBEHHUKAMM HUJIH
WICHaMM €r0 CEMBHU TOJIBKO C MUCBMEHHOTO PA3peIleH s caMoro paboTHuKa,




- B CiIyvae pasBoja OblBlIas cympyra (Cympyr) uMmeeT mpaBo oOpaTuTecs B Komtemx ¢
MUCBEMEHHBIM 3aIIDOCOM O pasMepe 3apaboTHOH naTel paboTHuKa 6e3 ero cornacus (TK PO).
3.13. Jluma, uMeromMe JOCTYN K TEPCOHANbHLIM JaHHBIM OOSI3aHBI HCMOJIB30BATH
IePCOHANBHBIC JaHHbIE pA0OTHUKOB M 00Y4aIONIMXCS JUIIb B LENAX, IS KOTOPHIX OHH GBLTH
IIPEIOCTaBIEHEL

3.14. OTBETCTBEHHEIM 33 OPraHM3ALMIO H OCYIIECTBIEHHE XPAHEHHUS TIEPCOHANBHBIX JAHHBIX
paboruukos Kosuiemka SBgeTcs CIIeMAIKCT [0 Ka/paM, OTBETCTBEHHBIM 33 OPTaHU3aLMIO U
OCYIIECTBIICHUE XPAHCHHUS IEPCOHANBHBIX NAHHBIX OOYYaArOIMXCS SBISETCS 3aMECTHUTENH
JIMPEKTOPa, B COOTBETCTBHH C npHKa3oM aupekrtopa Komnemka.

3.15. IlepcoHanbHble NaHHble PabOTHMKA OTPAXAIOTCS B JIHYHOM KapTouke pabOTHHKA
(popma T-2), koropast 3amonHseTcs MOCTE H3JAHHS NpPHKa3a O €ro npueMe Ha paGorty.
Jlidnbie KapTOYKH PabOTHUKOB XPAHATCS B CHELMAIBHO OOOpYIOBAHHBIX HECrOPaeMbIX
mkagax B aIPpaBUTHOM ITOPSIKE.

3.16. TlepcoHanbHble NaHHble OOYYAKOUIEroCs OTPAXAIOTCS B €r0 JUYHOM JeNe, KOTOpoe
3allOJHAETCS MOCJAEe HU3JaHMs IpuKasa o ero 3auucneHus B Kosemxe. JluuHble nena
00y4aromuxcs B anpaBuTHOM NOpsaKe GOPMUPYIOTCS B Mankax rpymm, KOTOpble XpaHTCs B
CIeNMaIbHO 060PYAOBAaHHBIX HECTOPAEMBIX INKadax.

4. Tlepenava mepcoHaJbHBIX JAHHBIX

4.1. Tlpu mepesaye nepcoHANBHBIX JaHHBIX paGOTHUKOB U obydarommxcs Komemka apyrum
FOPHAMYECKIM U hu3rdecKuM unaM Konnemk nomken cobmonats cieayromye TpeGoBaHus:
4.1.1. IlepconaneHeie maHHble pabOTHHKA (OOYYarOWUIErocs) HE MOTYT OBITh COOGLIEHBI
TpeTbel CTOpOHE 0e3 MUCBMEHHOTO cornacus paGoTHHKA, OOYYaroIErocs, pomuTeneil
(3aKOHHBIX MpexcTapuTeneif) OOYJAIONIErocs, 3a HCKIIOYEHHEM CIy4aeB, KOTAa 3TO
HEOOXOIMMO JUTsl IIPEAYTIPEKASHHS YTPO3BI XKU3HHA ¥ 300POBBIO paGoTHHKA (06ydarommerocs),
a TaKXKe B CIIydasX, YCTAHOBJICHHBIX (eepaibHbIM 3aKOHOM.

4.1.2. JIuua, nonyyaromue nepcoHalbHble NaHHbIE paGOTHUKA (OOy4YaroLIerocst) AOKHbI
NPEAYIPEKATHCS O TOM, YTO 3TH JAHHbBIE MOTYT ObITh HCMONB30BAHBI B LEISX, A1 KOTOPBIX
OHH cooltensl. Komtemk no/mkeH TpeGoBaTh OT ITHX JHMIl MOATBEPIASHHS TOTO, YTO 3TO
npaBuio cobmoneno. Jluna, momydarommye IepcoHaNbHBIE AaHHBIE PabOTHHKA, OGS3aHEI
COOMONaTh peXuUM KOHMMIECHNHATBHOCTH. Jlajlee NONOXEHHE He pAcIpOCTpaHseTcss Ha
00MeH MEPCOHATBHBIMU JAaHHEIMH PabOTHHKA B IOPAIKE, YCTAHOBIEHHOM (enepalbHBIMU
3aKOHAMH.

4.2. Tlepenaya nepcoOHaNBHBIX JaHHBIX PAbOTHUKA (obyqarorerocst) ero mpeacTaBHTENsIM
MOXET OBITb OCYILIECTBJIEHA B YCTAHOBIECHHOM AEHCTBYIOLIMM 3aKOHOJATENBCTBOM IOPAIKE
TOMBKO B TOM OOBeMe, KOTOpeI HEOOXONMM Ui  BBIMOJHEHHS YKA3aHHBIMH
IPEACTAaBUTEIAMH UX (PYHKIIHIA,

S. IlpaBa paGoTHHKOB, 00y4YalUXCsA HA o0ecrneyeHHe 3amHThI
MEPCOHANBHBIX JAHHBIX

5.1. B mensx ofecrieueHds 3allMTEl TEPCOHAIbHBIX AAaHHBIX, XpaHsmmxcs y Komtemka,
paboTHUKH, 00yyaromuecs (POIUTENH (3aKOHHbIE IPEICTABUTENH ) UMEFOT IPABO’
5.1.1. Ilonyyars HOMHYIO MHQOPMALMIO O CBOKX [EPCOHANBHBIX NAaHHIX M HX 06paGoTKe.




5.1.2. CoboHOro GeCnIaTHOro JOCTYIA K CBOMM IE€PCOHANBHBIM JAaHHBIM, BKITIOYAs MpPaBo
Ha II0Jy4YeHHE KONMH JHOOOH 3amucH, comepskalueill nepcoHaIbHbIE AaHHbIe pabOTHHKa, 3a
HCKIIIOYEHHEM  ClIydaeB, IPEIyCMOTPEHHBIX (emepalbHBIMU 3akoHaMmH. [lonmydyeHue
yKa3aHHOH HMH(OpMAIMKM O CBOMX MNEPCOHATBHBIX JAaHHBIX BO3MOXHO IIPH JIHYHOM
obpauteHun paboTHHKA, oOyuarowierocss (poauTesnei, 3aKOHHBIX MpPEACTaBUTENeH) — K
3aMECTUTENII0 JUPEKTOpa, OTBETCTBEHHOMY 3a OpPraHU3allMI0 M OCYIIECTBICHUE XpPaHEHUs
[EPCOHANBHBIX JaHHBIX paOOTHHKOB.

5.1.3. TpebGoBatp 00 WCKIIOUYCHHH WM WCIPABJICHHH HEBEPHBIX MM  HEIOJHBIX
NEPCOHANBHBIX JAHHBIX, & TAKKe NAHHBIX, 00paboTaHHBIX C HapymeHueM TpeOoBaHUi
JEHCTBYIOLIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE OOMKHO OBITH OQopMIIEHO
NHChbMEHHBIM 3asBJICHUEM paOOTHHKA Ha UMsl aupekTopa Komnnemka.

Ilpu otkase mupexktopa KoJulemka HCKIIOUMTH WM HCIPABUTH MEPCOHATBHBIE JaHHBIE
paboTHMKa pabGOTHHK, oOyuaromuiics (pOAUTENb, 3aKOHHBINA NPEJICTABUTENb) HMEET IPaBO
3asBUTh B IMCBMEHHOM BHAe nupekropy Komnemxa o CBoeM Hecorjacuu, ¢
COOTBETCTBYIOIIUM OOOCHOBAHHEM TaKOro Hecornacus. [lepcoHabHbIE TaHHBIE OLEHOYHOIO
xapakTepa pabOTHHK, oOyuaroumics (poxuTeNb, 3aKOHHBIH NpPEeNCTABUTENb) MMEET IPaBo
JIOTIOJIHUTD 3asIBJIEHUEM, BBIPAYKAIOLIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeboBatb 00 u3BemieHuu Kosiemkem BceX JiMl, KOTOPBIM paHee ObLIM COOOLIEHE]
HEeBEepHbIE WM HEIOJIHBIE IIepCOHANbHBIE NaHHbIE paboTHHKA, oOydaromerocs 000 Bcex
IIPOM3BENICHHBIX B HUX UCKITIOUEHUIX, UCIIPABIICHHUSIX UK JOTIOTHEHHSIX.

5.1.5. O6xanoBare B cyne JroOble HEMpaBOMEpHbIE AeicTBHA mwin Oe3neiicteus Koitemxa
npu 00paboTKe ¥ 3aIUTE €ro NePCOHANBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0bEeKTa NePCOHANBHBIX JAHHBIX 10 00eCneYeHHI0
NOCTOBEPHOCTH €ro MEePCOHANbHBIX JAHHBIX

6.1. B nensx obecnederns JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paOOTHUKH 00s3aHbL:
6.1.1. Ilpn npueme Ha pabory B Komnemk NIpencTaBisiTh yINOJHOMOYEHHBIM paOOTHHKaM
Konnemxa mocroBepHble cBelieHHs O cebe B NOpAAKE M 00bEMe, NPELyCMOTPEHHOM
3aK0oHOAaTeNbCTBOM Poccutickoit denepauuu.

6.1.2.B cnyyae M3MEHEHHUs] MEPCOHAIBHBIX AAaHHBIX pPabOTHHUKA: (HaMHIIKS, UMS, OTYECTBO,
aZpec MecTa JXHMTEIbCTBA, NACHOPTHBIE NAHHBIE, CBeJ€HUS 00 0Opa3oBaHUH, COCTOSHHH
300pOBbsl  (BCIIEACTBHE BBIIBICHUS B COOTBETCTBUH C MEIUIMHCKUM 3aKIIOUCHHE
IPOTUBOIIOKA3aHUM M7 BBIIOTHEHUS PaOOTHHUKOM €ro JODKHOCTHBIX OOS3aHHOCTEH H T.II.
) coob1ath 00 3TOM B TedeHHe 5 pabounX HEH ¢ TaThl MX H3IMEHEHUH.

6.2. B memix ofecnedeHus HTOCTOBEPHOCTU HepCOHaJH:»HBI;( JaHHbIX OOydarommuecs
(ponuTteny, 3aKOHHBIE IPEACTABUTENHN ) O0A3aHBI:

6.2.1. Ilpn npueme B Komnemx mpencraBnsTh yNMOTHOMOYEHHBIM paboTHukam Komtemxka
JOCTOBEpHBIE CBEIEHNUS O cele.

6.2.2. B ciny4yae U3MEHEHHS CBEIEHHM, COCTAaBISIONIMX [EPCOHANBHLIE JAHHBIE
HECOBEPIIEHHOJETHEr0 o0ydJaromierocss crapuie 14 ner, oH o0si3aH B Teuenuu 10 jqueid
COOOLIHTE 00 3TOM YIONHOMOUEHHOMY paboTHuky Komnemxka.

6.3. IlpencraBnenue  paOOTHUKOM,  oOyvarowumcsi  (POOUTEISMH,  33KOHHBIMH
MPENCTABUTEAMH) TOMUIOKHBIX JOKYMEHTOB WM JIOXKHBIX CBEJACHHH MPU MOCTYIJIEHUH Ha
paboty (yueby) AB/IsIETCS OCHOBAHUEM ISl PACTOPIKEHUSE TPYIOBOTO A0TOBOPA.




6.4. PaGoTHHK, OTBETCTBEHHBI 3a cOOp HMHGOpPMalNKH, NpPH MONTYYEHHH NEPCOHATBHBIX
JIAHHBIX HJIM TIOJIy4YEHMH HM3MEHEHHBIX NEePCOHANBHBIX JaHHBIX paboTHUKa (00yvaromerocs)
JOJDKEH:

- TPOBEPUTH JOCTOBEPHOCTL CBEINECHHWH, CBepsis HaHHBIC, IPEACTaBJICHHbIE pPAaOOTHHKOM,
00y4aromumcst (POAKUTENAMH, 3aKOHHBIMU MPEACTABUTENSAMH) C UMEIOLIMMUCS Y paboTHUKA
JIOKYMEHTaMH;

- CeNaTh KOMHUHY IIPEACTABICHHBIX JOKYMEHTOB;

- HOJIIUTE B JINUHOE Jei0 paboTHUKA (00yJaromerocs);

- BHECTH COOTBGTCTB:y}OIIII/Ie H3MEHEHNS B KaJpOBBIE JOKYMEHTHI;

- IIPA HEOOXOMMOCTH [OATOTOBATH M HOIKCATh COOTBETCTBYIOIIME JOKYMEHTBI, B KOTOPBIX
OTPa3HUTh COOTBETCTBYIOIIUE U3MEHEHHUS;

- JIOHECTH [0 CBEOCHHUS PabOTHUKOB, OTBETCTBEHHBIX 32 00pabOTKy NMEepCOHATbHBIX NTAHHBIX,
00 MU3MEHEHUU TUX JaHHBIX.

7. OTBeTCTBEHHOCTDb 32 HapymeHue HacTosimero Ilonoxenus

7.1. 3a Hapymenwe nopsaka o0pabotku  (cOopa, XpaHeHHs, HCIOJIb30BAHUA,
pacopoCTpaHEHUsT U 3allWThl) MEPCOHANBHBIX JOAHHBIX JO/DKHOCTHOE JIMLO HECET
aAMUHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C JCHCTBYIOLIMM 3aKOHOATEIBCTBOM.
7.2. 3a HapylIeHHE NpaBUJl XPaHEHUS U UCIIOJIB30BAHUSA NMEPCOHATBHBIX JAHHBIX, [TOBJEKILEE
32 coOoM MarepuanpHBIH ymep® pabotomatemro, paGOTHUK HECET MAaTepUaTbHYIO
OTBETCTBEHHOCTB B COOTBETCTBUH C JEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEILCTBOM.

7.3. MarepuanpHplii ymepO, HaHECEHHBIH CYOBEKTY IEPCOHANBHBIX HAHHEIX 34 CYET
HEHAJIEXKALIEr0 XPAaHEHHUS M  HCIONB30BAaHUS IIEPCOHANBHBIX  JAHHBIX, IIOJUIEIKUT
BO3MEILEHUIO B IOPSJIKE, YCTAHOBICHHOM NEHCTBYIOIINUM 3aKOHOAATEILCTBOM.

7.4. Konnemx Brpape OCYILIECTBIATh O€3 yBEAOMJIEHHUS YIIOTHOMOUYSHHOIO OpraHa o 3aliuTe
npaB CyOLEKTOB IEPCOHANBHBIX NaHHBIX JHUIIb OOpabOTKY CIEAYIOMMX MEPCOHATBHBIX
JIAHHBIX

- OTHOCAIIUXCA K CyOBEKTaM IE€PCOHANBHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TpyZOBBIe OTHOIIEHUS (pabOTHUKAM);

- IOJIyYEHHBIX ONEPAaTOPOM B CBSI3H C 3aKJIFOUYECHHEM JOTOBOPA, CTOPOHOM KOTOPOTO SBIAETCH
CyOBEKT IEepCOHANBHBIX NaHHBIX (OOydaroLIMHCs U [ap.), €ClOM [IepCOHANbHBIE JaHHBIE He
PacrpOCTPAHSAIOTCS, & TaK)Xe HE MPENOCTAaBIAIOTCS TPeTbUM Juuam Ge3 corjiacus CyOnhekTa
IIEPCOHAJLHBIX JAHHBIX M HKCIOJB3YIOTCS ONEPaTOPOM HCKITIOUHTEIBLHO ISl MCIONHEHHUS
YKa3aHHOTO ZOTOBOPA M 3aK/IIOYEHHs TOTOBOPOB € CYOBEKTOM NEPCOHANBHBIX IaHHBIX.;

- SBJIAFOIIMXCA OOIIENOCTYIHBIMU IEPCOHATBHEIMY JAHHBIMA, _

- BKJIIOYAIOIIMX B Ce0s TONBKO (aMHIMM, MMEHa H OTYECTBAa CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;

- HeOOXOQWMEIX B LEJIAX OJHOKPATHOTO Nponycka CyOBeKTa MEepCOHAIbHBIX OAHHBIX Ha
TeppuTopuro Konnemka uiny HHBIX aHATOTHYHBIX LEJISX;

- BKIIOYEHHBIX B MH(MOPMAIMOHHBIE CHCTEMbl NEPCOHAIBHBIX MNAHHBIX, HMEIOLIMX B
COOTBETCTBUM C (elepalbHBIMM 3aKOHAMH CTaTyc (eJepalbHBIX aBTOMATH3MPOBAHHEIX
MHPOPMAIIMOHHBIX CHCTEM, a TaKXe B TOCYIapCTBEHHBIE HH(MOPMALMOHHBIE CHCTEMBI
IIePCOHAIBHBIX JNaHHBIX, CO3NaHHBIE B LENAX 3alIUTHl O€30MacHOCTH TOCYAapCTBA U
00IEeCTBEHHOTO MOopsiKa (BKIIOYast 0a3bl JaHHBIX, hopMUpyeMblie B 3K ¢ EI'D);




- o0pabareiBaeMbIX 0€3 MCIONb30BaHHA aBTOMATH3aLMU B COOTBETCTBHHU C (elepanbHEIMHU
3aKOHAMHU WM MHBIMH HODMATHBHBIMM IPaBOBBIMU akTaMu Poccuiickoit ®eneparuu,
YCTaHaBJIMBAIOIKUMHU TpeOOBaHHA K 00€CIeYeHUIO G€30IIaCHOCTH [IEPCOHAIBHBIX JaHHBIX [IPH
ux o0paboTKe U K COOMIONEHHIO [IPaB CYOBEKTOB EPCOHANBHBIX JAHHBIX.

Bo Beex ocranpHbIX ciaydasx omnepartop (nupextop Kommemka v (uin) yroJHOMOYEHHBIE UM
nuna) 00g3aH HalpaBUTh B YINOJHOMOYEHHBIM OpraH IO 3alldTe NpaB CyOBEKTOB
IIEPCOHANIBHBIX JaHHBIX COOTBETCTBYIOLIEE YBEAOMIIEHHUE.




